
Marriott Norfolk Waterside

235 East Main Street

Norfolk, Virginia 23510

	Date Prepared:
	January 17, 2009
	Hotel Contact:


	Christopher Bunting

757-628-6438

	
	
	Hotel Phone: 
	(757)-627-4200

	Group Name:
	The Consortium for Entrepreneurship Education
	Hotel Fax:
	(757)-628-6452

	Contact:
	Ms Cathy Ashmore
	Event Dates:
	11/5/2009 -11/11/2009 

	Title:
	Executive Director
	
	

	Address:
	1601 West Fifth Avenue
#199
Columbus, OH 43212
	
	

	E-Mail:
	cashmore@entre-ed.org
	
	

	Phone
	614-486-6538
	
	

	Fax:
	419-791-8922
	
	


The Consortium for Entrepreneurship Education and Marriott Norfolk Waterside (Hotel) agree as follows:

FIRST OPTION

The Hotel agrees to hold the space listed in this agreement on a tentative basis until 5/27/2008 12:00:00 AM. If this agreement is not fully executed by Group and Hotel by 5/27/2008 12:00:00 AM, the Hotel will release the space. If an alternate request is received prior to the due date, the Hotel will notify you and you will have forty-eight (48) hours from Hotel notification to return this executed agreement.

GUEST ROOM COMMITMENT

	
	Thu

11/05
	Fri

11/06
	Sat

11/07
	Sun

11/08
	Mon

11/09
	Tue

11/10

	Standard Rooms
	50
	100
	300
	300
	300
	50


Total Room Nights:  1100
GUEST ROOM RATES

The Hotel confirms the following guest room rates:

	Room
	Single/Double Rate
	Triple/ Quad Rate

	Standard Rooms
	 109.00
	 109.00


All guestroom rates are subject to a Norfolk city tax, currently 8%, and a Virginia state tax of 5% and a $1 bed tax per room per night.  Taxes are subject to change.  Rates are commissionable to CMP Meeting Services. IATA # 45-613551
CHECK-IN / CHECK-OUT

Guest accommodations will be available at 4:00 PM on arrival day and reserved until 11:00 AM on departure day. Any attendee wishing special consideration for late checkout should inquire at the front desk on the day of departure. 
RESERVATION METHOD

Once this contract is accepted, we will be holding your contracted guest room block for the use of your attendees.   The following method will be utilized for making guest room reservations.  

All reservations must be made individually through the Hotel's Reservation Department by calling 800-   

    874-0264.  Individuals must have valid credit card for method of payment to make reservations.
At your cut-off date, all rooms, which have not been reserved as described above, will be deemed to be rooms that your Group will not use, and they will become subject to the attrition provisions herein, and returned to the Hotel's general inventory. Reservation requests from your attendees received after your cutoff date will be accepted on a space and rate available basis at that time. Should such requests be accepted, those room nights would be credited to your block.

CUT-OFF DATE

The "cut-off date" is 10/19/2009. Reservation requests received after the cut-off date will be based on availability at the Hotel's prevailing rates and will be credited to the Group's Guest Room Block.

COMMITTED ROOM NIGHTS/REVENUE

At this time, the Hotel is holding 1100 room nights for your use over the contracted dates, totaling revenues of $119,900.00. 

GUEST ROOM ATTRITION

Hotel is relying upon The Consortium for Entrepreneurship Education’s use of the Room Night Commitment.  The Consortium for Entrepreneurship Education agrees that a loss will be incurred by Hotel if The Consortium for Entrepreneurship Education’s actual usage is less than 80% of the Room Night Commitment each night.  

If The Consortium for Entrepreneurship Education’s actual usage is less than 80% of each night’s Room Night Commitment, The Consortium for Entrepreneurship Education agrees to pay, as liquidated damages and not as penalty, the difference between 85% of the per night Room Night Commitment and The Consortium for Entrepreneurship Education’s actual usage, less the total number of Resold Rooms each night, multiplied by the average room rate, plus applicable taxes.    

SPECIAL CONCESSIONS:
In the event of reductions in the Rooms Night Commitment of more than 85%, the Hotel may adjust an concessions previously offered in this Agreement, including those concessions offered on a complimentary basis, and may also adjust the Function Space in direct proportion to the reduction in the Room Night Commitment.

· Two complimentary One Bedroom King Suites (Check-in November 5, Checkout Nov. 11, 2009)
· Two complimentary Guestrooms (Check-in November 5, Checkout November 11, 2009)
· Sixteen upgrades to concierge floors at the group rate during the conference.
· Note: 2 suites and 2 complimentary guestrooms  get concierge access 
· Complimentary meeting space

· $15.00 per night special parking rate

· Three internet connections in registration area at no cost. (Association to provide computers)

· Podium and wired lapel microphones are available for group at $60.00.  Wireless lapel are extra.  

· Group can bring their own Audio visual equipment (No outside vendor, no microphones)

· No charge for receiving packages Five days before conference. 
· Complimentary internet access for two users in the meeting rooms

· Convention Bureau to supply informational brochures for attractions at registration table.

· Complimentary upgraded guestroom for Bob Schuster of CMP meeting services during the conference.

· Block of rooms for scholarship teachers to be held by hotel for CEE.  List to be provided by CEE by the cutoff date.
FOOD & BEVERAGE/MEETING REQUIREMENTS

The Hotel will provide all of the function space you require in accordance with the schedule of events, which is described in the attached program of events, based on a food and beverage minimum of $20,000.00.  This food and beverage minimum does not include any applicable service charges and taxes.  Should the minimum not be met, the difference will be applied as room rental.   
Please ensure that the schedule attached includes all space necessary to accommodate set-up and breakdown times, all audio-visual needs, head tables and displays.  

	Date
	Start Time
	End Time
	Function
	Room
	Setup
	Agr

	Wednesday
	
	
	
	
	
	

	      11/4/2009
	8:30 AM
	5:30 PM
	Storage
	TBD
	Storage
	

	      11/4/2009
	8:00 AM
	6:00 PM
	Office
	TBD
	Office
	

	Thursday
	
	
	
	
	
	

	      11/5/2009
	8:30 AM
	5:30 PM
	Storage
	TBD
	Storage
	

	      11/5/2009
	8:00 AM
	6:00 PM
	Office
	TBD
	Office
	

	Friday
	
	
	
	
	
	

	      11/6/2009
	7:30 AM
	5:30 PM
	Storage
	TBD
	Storage
	

	      11/6/2009
	7:00 AM
	6:00 PM
	Office
	TBD
	Office
	

	      11/6/2009
	8:00 AM
	7:00 PM
	Pre Convention Meetings
	Norfolk 1-4
	
	

	Saturday
	
	
	
	
	
	

	      11/7/2009
	7:30 AM
	5:30 PM
	Storage
	TBD
	Storage
	

	      11/7/2009
	7:00 AM
	6:00 PM
	Office
	TBD
	Office
	

	      11/7/2009
	8:00 AM
	10:00 PM
	Meeting/ Exhibits
	Norfolk 1-4 (24 hour)
	Rounds
	500

	      11/7/2009
	5:00 PM
	10:00 PM
	Reception
	Norfolk 1-4 (24 hour)
	 
	 

	      11/7/2009
	8:00 AM
	5:00 PM
	3 Breakouts
	Rooms TBA
	
	500

	Sunday
	
	
	
	
	
	

	      11/8/2009
	7:30 AM
	5:30 PM
	Storage
	TBD
	Storage
	

	      11/8/2009
	7:00 AM
	6:00 PM
	Office
	TBD
	Office
	

	      11/8/2009
	8:00 AM
	7:00 PM
	Meeting/ Exhibits/ Lunch
	Norfolk 1-4 (24 hour)
	Rounds 
	500

	      11/8/2009
	12:00 PM
	2:00 PM
	Grant Winners Luncheon
	Room TBA
	Rounds
	

	      11/8/2009
	11:00 AM
	6:00 PM
	Break Out Meetings
	Hampton Rds 1-8
	Theater Style
	70 each

	Monday
	
	
	
	
	
	

	      11/9/2009
	5:30 AM
	5:30 PM
	Storage
	TBD
	Storage
	

	      11/9/2009
	6:00 AM
	6:00 PM
	Office
	TBD
	Office
	

	      11/9/2009
	7:00 AM
	7:00 PM
	Meeting/ Exhibits
	Norfolk 1-4(24 hour)
	Rounds
	500

	      11/9/2009
	7:00 AM
	5:00 PM
	Break Out Meetings
	Hampton Rds 1-8
	Theater Style
	70 each

	Tuesday
	
	
	
	
	
	

	      11/10/2009
	5:30 AM
	5:00 PM
	Storage
	TBD
	Storage
	

	      11/10/2009
	6:00 AM
	5:00 PM
	Office
	TBD
	Office
	

	      11/10/2009
	7:00 AM
	10:00 AM 
	Meeting/ Exhibits
	Norfolk 1-4
	Rounds
	300


Six months prior to your event, we require a revised estimated program of events in order to finalize your specific daily requirements.  If, at the time of this revision, or any other time, you determine you need more space and/or food and beverage services than specified below, additional space will be provided, if available, at rates applicable at the time of your request for such additional space or services.  The final program is due two months prior to your event, in order to finalize specific daily requirements.  Should we not receive these documents as scheduled, we reserve the right to use your program from your last meeting, so long as it does not exceed the parameters of the schedule of events below.  Nothing in these documents will be construed to waive or alter the rooms and food and beverage revenue requirements set forth in this contract. The Hotel reserves the right to make reasonable substitutions in meeting and banquet rooms and/or menu selections.  The Group without the Hotel’s prior approval may not disseminate diagrams and identification of the Hotel’s meeting space to be used for your meeting.
AUDIO-VISUAL EQUIPMENT

DOBIL is our official in-house audiovisual service company. Should you choose to use an outside vendor the following charges will be applied: (1) Service charge of $350.00 per day (4-hour minimum) (2) $60.00 an hour fee for an on-site audio visual representative to monitor the sound system if additional hours are required.  Group can bring in their own Audio Visual supplies.
CREDIT ARRANGEMENTS

The Hotel accepts all major credit cards for payment of a portion or the entire balance in your Master Account. In the event that the Group wishes to set up direct billing for the Master Account, the enclosed credit application must be completed and returned no later than sixty (60) days prior to arrival for approval by Hotel. In the event credit is not approved, or requested, you can settle your account with a major credit card, or full prepayment of all estimated charges which must be received thirty (30) days prior to arrival.  Failure to remit payment when due will result in cancellation of all arrangements outlined in this Agreement and the Group shall be liable for amounts described in the cancellation option provision of this Agreement. The Hotel upon the request for a credit application will provide credit procedures to Group.     

CANCELLATION
In the event either the Group or Hotel cancels this contract, liquidated damages will apply according to the chart below, with the amount of liquidated damages determined by the date of cancellation.  These liquidated damages will be posted to your Master Account and shall be due within ten business days of your date of cancellation.

	If the Date of Cancellation is…
	Your Liquidated Damages shall be…

	After this contract is accepted, but at least 366 days prior to arrival,
	50% of the “Committed Room Night Revenue

	Between 365 and 181 days prior to arrival,
	75% of the “Committed Room Night Revenue and Banquet Food and Beverage Revenue Figures” 

	Between 180 and 0 days prior to arrival,
	90% of the “Committed Room Night Revenue and Banquet Food and Beverage Revenue Figures” 


RIGHTS OF TERMINATION FOR CAUSE

Except as otherwise provided in this Agreement, neither party shall have the right to terminate their obligations under this Agreement. Either party may terminate this Agreement for any one or more of such reasons upon written notice to the other party within five (5) days of such occurrence or receipt of notice of any of the following occurrences. This Agreement is, however, subject to termination for cause without liability to the terminating party, under any of the following conditions:


a.   The parties' performance under this Agreement is subject to acts of God, war, government regulation, terrorism, disaster, strikes, civil disorder, curtailment of transportation facilities, or any other emergency of a comparable nature beyond the parties' control, making it impossible, illegal or which materially affects a party's ability to perform its obligations under this Agreement.  


b.   In the event that either party shall make a voluntary or involuntary assignment for the benefit of creditors or enter into bankruptcy proceedings prior to the date of the Group's meeting, the other party shall have the right to cancel this Agreement without liability upon written notice to the other.


c.   In the event of termination by the Hotel under this section, the Hotel shall refund all deposits and/or prepayments made by the Group within five (5) days of the notice of termination.

INDEMNIFICATION AND HOLD HARMLESS

Hotel and Group both agree to defend, indemnify and hold harmless each other from and against all claims, actions, causes of action, or liabilities, including reasonable attorneys' fees, arising out of or resulting from any act undertaken or committed by Hotel pursuant to the performance of its obligations under this Agreement. Hotel also agrees to defend, indemnify and hold harmless Group from any liability resulting from any claim, action or cause of action, which may be asserted by third parties arising out of Hotel's performance pursuant to this Agreement, except for those actions or liabilities, which are due to the misconduct, or negligence of the Group.

INSURANCE

Group and Hotel are required to insure their obligations set forth in the section entitled 'Indemnification and Hold Harmless' above, and to provide evidence of such insurance upon request. For any activity introduced onto the premises by an outside contractor hired by Group, Group will be fully responsible for the actions of such outside contractor. Upon request, Group will provide a certificate of insurance covering the actions of such outside contractor, naming the Hotel Owner and Marriott Corporation as additional insured's with regard to the activities of such outside contractor.

AMERICANS WITH DISABILITIES ACT

Compliance by the Hotel - The Hotel shall be responsible for complying with the public accommodations requirements of the Americans with Disabilities Act (ADA) not otherwise allocated to the Group in this agreement, including: (i) the 'readily achievable' removal of physical barriers to access to the meeting rooms, sleeping rooms, and common areas (e.g., restaurants, rest rooms, and public telephones); (ii) the provision of auxiliary aids and services where necessary to ensure that no disabled individual is treated differently by the Hotel than other individuals; and (iii) the modification of the Hotel's policies, practices, and procedures applicable to all guests and/or groups as necessary to provide goods and services to disabled individuals (e.g., emergency procedures and policy of holding accessible rooms for hearing and mobility impaired open for disabled individuals until all remaining rooms are occupied). Any extraordinary costs for special auxiliary aids requested by the Group shall be borne by the Group provided the Hotel notifies the Group of such cost in writing.

Compliance by the Group - The Group shall be responsible for complying with the following public accommodations requirements of ADA: (i) the 'readily achievable' removal of physical barriers within the meeting rooms utilized by the Group which the Group would otherwise create (e.g., set-up of exhibits in an accessible manner) and not controlled or mandated by the Hotel; (ii) the provision of auxiliary aids and services where necessary to ensure effective communication of the Group's program of disabled participants (e.g., Braille or enlarged print handouts, interpreter or simultaneous videotext display); and (iii) the modification of the Group's policies, practices and procedures applicable to participants as required to enable disabled individuals to participate equally in the program.

Mutual Cooperation in Identifying Special Needs - The Group shall identify in advance any special needs of disabled registrants, faculty and guests requiring accommodation by the Hotel and will notify the Hotel of such needs for accommodation in writing as soon as they are identified to the Group. Whenever possible, the Group shall copy the Hotel on correspondence with attendees who indicate special needs as covered by ADA. The Hotel shall notify the Group of requests for accommodation which it may receive otherwise than through the Group to facilitate identification by the Group of its own accommodation obligations or needs as required by ADA.

DAMAGES

Neither party shall be liable to the other for any special, indirect, incidental, consequential, punitive or exemplary damages, including, but not limited to, lost profits, even if such party has knowledge of the possibility of such damages.

WAIVER

If one party agrees to waive its right to enforce any term of this Agreement, that party does not waive its right to enforce such term at any other time or to enforce any or all other terms of this Agreement.

CHANGES, ADDITIONS, STIPULATIONS, OR LINING OUT

Any changes, additions, stipulations, or deletions, including corrective lining out by either Hotel or The Consortium for Entrepreneurship Education, will not be considered agreed to or binding on the other unless such modifications have been initialed or otherwise approved in writing by the other.

ENFORCEABILITY

If any provision of the Agreement is unenforceable under applicable law, the remaining provisions shall continue in full force and effect.  

ACCEPTANCE

Prior to execution by both parties, this document represents an offer by the Hotel.  Unless the Hotel otherwise notifies The Consortium for Entrepreneurship Education at any time prior to The Consortium for Entrepreneurship Education’s execution of this document, the outlined format and dates will be held by the Hotel for The Consortium for Entrepreneurship Education on a first-option basis until 5/27/2008.  If The Consortium for Entrepreneurship Education cannot make a commitment prior to that date, the offer will revert to a second option basis or, at the Hotel’s option, the arrangements will be released, in which case neither party will have any further obligations.  Upon receipt by Hotel of a fully executed version of this Agreement prior to 5/27/2008, or upon Hotel’s acceptance of a fully executed version of this Agreement after such date, it will be placed on a definite basis and will be binding upon Hotel and The Consortium for Entrepreneurship Education.

Hotel and The Consortium for Entrepreneurship Education have agreed to and have executed this Agreement by their authorized representatives as of the dates indicated below.

SIGNATURES
The Consortium for Entrepreneurship Education

Norfolk Waterside Marriott 








Ms Cathy Ashmore




Christopher Bunting
Executive Director




Sales Manager
Date: ____________________



Date: _____________________                                    







__________________________                                                                                                                                                         







Cathy Grieve







Director of Sales & Marketing

Approved

	Date
	Mgr.

	
	

	
	


Hotel Terms & Conditions

LIQUOR LAWS & REGULATIONS

 The Norfolk Waterside Marriott is committed to a policy of providing legal, proper, and responsible hospitality.  Alcohol may not be served to guests under the age of (21), and those unable to produce acceptable identification.  We reserve the right to terminate the service of alcoholic beverages at any time if such service would be inconsistent with our Alcohol Service Policy. We encourage the adoption by banquet groups of a designated driver program, whereby one or more persons accept the responsibility of not consuming alcoholic beverages, and thereby ensuring the safe transportation of others in the party.  Our Banquet Manager will be happy to assist anyone in making alternative transportation arrangements and/or overnight accommodations during the course of your function.  

AMPLIFICATION

A permanent P.A. system is available in each of our major meeting rooms. Our in-house audiovisual company maintains and operates this system.  Should you choose to bring your own equipment or use an outside vendor service charges will be applied for use of the P.A. system.  

IN-HOUSE EQUIPMENT

We will provide, at no charge, a reasonable amount of meeting equipment (chairs, tables, cloths, podiums, blackboards, etc.  This complimentary arrangement does not include special set-ups or extraordinary formats that would exhaust our present in-house equipment to the point of requiring rental of an additional supply to accommodate your needs.  If such is the case, we will anticipate it in sufficient time as to present two (2) alternatives:  (1) estimated rental cost to your group for additional equipment, or (2) discussing any change in the extraordinary set-up to avoid extra equipment costs.

CATERING

Our staff of catering professionals takes pleasure in designing menus and arrangements to suit your group's needs and tastes.  They will be happy to begin the planning process at your convenience.  Pricing may be confirmed six (6) months out with the acceptance of a written Food and Beverage proposal. The following taxes and charges will be applied: Virginia state tax, currently at 5%, City of Norfolk tax, currently at 6.5% and a Taxable service charge, currently at 21%.  We require that you provide us with guaranteed meeting and banquet attendance figures no later than seventy-two (72) hours, or three (3) business days prior to each event.  For groups up to three hundred (300) persons, the hotel will over set five percent (5%) and for groups over three hundred (300), the set will be three percent (3%).

FOOD AND BEVERAGE SERVICE

All food and beverage service to Client's organization within the Hotel must be provided by the Hotel and serviced by Hotel personnel, in accordance with the Hotel's prevailing prices for such services.

SUITE POLICY

Please note that all food and beverage serviced in suites must be purchased from the Hotel's Room Service Department.  In the event that food or beverage is brought in from outside sources, a corkage charge will be applied to your master bill or the master bill established for the Hospitality Suite, should there be a vendor utilizing the Hospitality Suite independently from your program. The Group will be responsible for any damages incurred during a function held in a suite and a damage deposit in the amount of $500.00 will be required.  Once suite is inspected and no damages have occurred, the deposit will be refunded.

SIGNS AND DISPLAYS

Only a minimum of pre-approved signs or displays is permitted in the public areas.  This enables us to maintain the public areas with a professional and attractive appearance.  Your Convention Service Manager will be glad to assist you with your signage needs.

PARKING POLICY

Parking is available in the City of Norfolk owned and operated Main Street Parking Garage located across from the Hotel (entrance is on Atlantic Street). A covered pedestrian bridge connects the garage to both the Hotel and the Norfolk Waterside Convention Center. Self parking is available for $15.00 per night per car.    Parking rates are subject to change.  

Exhibitor's Contract: It will be necessary that a copy of your proposed exhibitor's contract be submitted to our Convention Services Department prior to it's printing and distribution. This is to ensure that the Group, the Hotel, and the Convention Center are protected and that your exhibitor's have received complete information and instructions as well as rules and regulations governing exhibits at the Norfolk Waterside Marriott and Waterside Convention Center.

Floor Plans: It will be necessary to submit copies of your proposed exhibit floor plans to our Convention Services Department three (3) months prior to show date for approval. Should your group have need of a special request such as the showing of automobiles, motorcycles, boats etc… within the ballroom area the Convention Service Manager must be contacted in advance so that the proper arrangements can be made to accommodate your requirement(s). In addition, the Convention Services Manager will put your group's contact(s) in communication with the City of Norfolk Fire Department to obtain and have approved any permits that may be required.
Hold Harmless Clause: We submit the following Hold Harmless Clause, which is a part of our exhibitor rules and regulations to be incorporated in your exhibitor contract as well:

The exhibitor assumes the entire responsibility and liability for losses, damages and claims arriving out of injury or damage to exhibitor's displays, equipment and other property brought upon the premises of the Convention Center (Hotel) and shall indemnify and hold harmless the Hotel and Convention Center, agents, servants and employees from any and all such losses, damages and claims.

Storing of Exhibit/Display Materials: Due to the layout of our facilities we are unable to store display material and /or show merchandise. At the conclusion of your set-up operation all related equipment, crates, etc. must be removed form the premises and returned no later than the lst day of the exhibit show period.

SHIPPING AND HANDLING OF CONVENTION MATERIALS

If it is necessary for the client to ship materials to the Hotel, each item must be properly packed and marked the organization name and contact, date of the function, and name of Hotel contact. The Hotel reserves the right to refuse to accept packages that appear damaged, and in any event, assumes no liability for the condition of the contents of such packages. The Hotel will not accept responsibility for meeting materials delivered prior to Five (5) days before function

DELIVERIES
Should your group require assistance with VIP deliveries, the following will apply:

In Room: 
$4.00 per room

Front Desk:
$2.00 per room
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